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OFFICE OF RESEARCH AND SPONSORED PROGRAMS 
 

RELEASED 9 NOVEMBER 2011 
 

UNIVERSITY OF WISCONSIN-WHITEWATER 
GRANT WRITING FELLOWSHIP 

CALL FOR PROPOSALS 
 
PROGRAM OVERVIEW 
 
The University of Wisconsin-Whitewater (UWW) offers limited funds to support release time to write 
grant applications.  Fellows will be required to develop and submit applications for extramural funds 
during the one year fellowship term.  Funding is limited to a summer stipend or a one course release 
from teaching (funds to support replacement costs will be provided to the College or Division).  
Funding cannot be used for other expenses (i.e., supplies, student help, travel, etc.).  While 
applicants are encouraged to collaborate with non-UWW faculty/staff when appropriate, non-UWW 
collaborators are not eligible to receive Fellowship funds. 
 
ELIGIBILITY 
 
In order to be eligible for a UWW Grant Writing Fellowship, applicants must: 
 

 Be UWW faculty or academic staff member with a full-time (academic or calendar year) 
appointment; 
 

 Return to a full-time position at the University the year following the Fellowship term; 
 

 Have complied with all requirements, including the submission of a final report, for all 
previous grants/award; and 

 
 Secured the support of the department chair/unit director and college dean/division director 

(certified via signature on the Transmittal). 
 

Applications are encouraged from all disciplines.   
 
FUNDING AND DEADLINE INFORMATION  
 
Fellowship Application 
Deadline 

Fellowship 
Term 

Grant Submission 
Timeline 

Review Decision 
Notification

February 13, 2012 Summer 2012 August 1, 2012 to 
July 31, 2013 

March 2012

March 15, 2012 Spring 2013 May 1, 2013 to 
April 30, 2014 

April 2012

October 15, 2012 Fall 2013 December 1, 2013 to 
November 30, 2014 

February 2013

 



 

Summer Grant Fellows will receive a $5,000 stipend.  The first allocation ($4,000) will be paid on 
August 1.  The second allocation ($1,000) will be paid after submission of the extramural grant 
proposal.  Summer Fellows may be granted to a team of authors; funding will not exceed $7,000 
total regardless of the size of the Fellowship Team. 
 
An award of $5,000 will be provided to Spring/Fall Fellows’ College/Division to fund replacement 
costs to support a one course release from teaching.   
 
TERMS AND CONDITIONS 
 

 The extramural proposal (or proposals) developed during the project period must request 
extramural funds of at least $50,000.   

 
• Fellows have one year to submit the extramural grant application (see Grant Submission 

Timeline on page one).   
 

• If the initial submission is not funded, the investigator(s) will work with the Office of Research 
and Sponsored Programs (ORSP) and/or an ORSP grant writing coach to discuss and/or 
develop a plan for resubmission, if appropriate. For example, may include: 

o Resubmission fellowship – up to $1,000, or 
o Grant writing assistance / coaching services – up to $500. 

   
• Successful Fellows may be asked to serve as a panel reviewer in subsequent Grant Writing 

Fellowship competitions. 
 

REVIEW PROCESS/CRITERIA 
 
Proposals will be reviewed by a team of evaluators that may include: 
 

 Representative(s) of the Office of Research and Sponsored Programs Advisory Board,  
 

 The Director of the Office of Research and Sponsored Programs, and  
 

 An external evaluator.   
 
Reviewers will make final funding decisions in collaboration with the ORSP Director.  ORSP will 
communicate panel reviews and funding decisions to applicants.  
 
Applications will be reviewed using the following criteria (see also page 3): 
 

 Scientific or subject matter merit of the research or scholarly activity to be proposed in the 
extramural grant application,  
 

 Likelihood of extramural funding--relevance of the proposal to the sponsor’s priorities, and 
 

 Fellow’s(s’) qualifications. 
 

Preference may be given to: 
 

 Fellows proposing to write applications for larger grants with substantial indirect costs, and/or 
 
 Applicants who have not received a Grant Writing Fellowship award. 

 



 

The rubric below will guide panel review; evaluators will use the following scale: 
 
1  5  10
Inadequate Poor Average Good Excellent
 
SCALE AND 
CRITERIA 

1 5 10 

Brief Project 
Description 

Discussion of project 
goals or research 
questions is not 
included.  There is no 
explanation of how 
project goals will be 
achieved or research 
methods. 

The discussion of project goals 
and objectives or research 
questions and methods is 
incomplete.  There is little 
explanation of activities, 
outcomes and/or methods. 

The project goals/objectives 
or research 
questions/methods is 
thoroughly described.  
Activities and outcomes are 
clearly explained. 

Likelihood of 
Extramural 
Funding 

The reviewers are 
unable to ascertain 
the likelihood of 
funding.  The 
applicant does not 
identify the connection 
between the proposed 
project and the 
sponsor’s priorities, 
selection criteria, or 
previously funded 
projects.  Significance 
is not stated or 
unclear. 

A partial explanation of the link 
between the proposed project 
and the sponsor’s priorities, 
selection criteria and funding 
history is provided.  Some 
elements are ambiguous. The 
explanation of relevance to 
sponsor goals is vague and/or 
requires inference.  

The connection between the 
proposed project and 
sponsor’s priorities, selection 
criteria and previously funded 
projects is obvious and 
compelling.  Significance is 
clearly stated in practical 
terms.  Applicant will submit a 
proposal to a sponsor that 
supports full indirect cost 
recovery. 

Fellow’s(s’) 
Qualifications 

The project is not 
compatible with the 
applicant’s record of 
scholarship.  No 
evidence is provided 
that the project 
director assembled or 
will assemble the 
proposal/project 
components 
necessary for 
success. 

Connection between the 
proposed project and the 
applicant’s track record is 
tenuous; some evidence 
supporting a link is presented.  
It is unclear if all 
proposal/project components 
can be assembled. 

The proposal is directly linked 
to the applicant’s record of 
scholarship.  The project 
director has assembled/will 
assemble all proposal/project 
components necessary to 
achieve success. 

 
 

APPLICATION 
 
Office of Research and Sponsored Programs Approval and Certification Transmittal:  Grant Writing 
Fellowship applications must be approved by the department chair/unit director and college 
dean/division director using the University of Wisconsin-Whitewater Office of Research and 
Sponsored Programs Approval and Certification Transmittal. 
 



 

Grant Program Data:  Limit response to one page including: 
  

1. Name, department, telephone and email of principal investigator and all co-investigators; 
 
2. Title or subject area for application that will be developed for extramural funding; 

 
3. Name of extramural agency/grant program and URL (attach a hard copy of the call for 

proposals if not available online); 
 

4. [Proposed] project period (start and end dates); 
 

5. [Estimated] total project/proposal budget; 
 

6. Grant program deadline; and 
 

7. Original submission or revision (attach a copy of reviewers’ comments if you will use the 
Fellowship term to revise and resubmit an application). 

 
Proposal Narrative:  The application narrative should be single-spaced using an 11 point font and 
one inch margins. The narrative may not exceed three pages and must include (in order): 

 
1. Brief description of the proposed project;   

 
2. Reasons why the extramural grant request is likely to be funded (i.e., connection to funding 

criteria, sponsor’s priorities and agency’s funding history as well as a proposal development 
plan); and 

 
3. Discussion of the applicant’s scholarly track record and connection to grant success (i.e., title 

and amount of past grants as well as relevant publications, exhibits, conference 
presentations and/or performances directly related to the proposed project and the 
extramural proposal). 

 
Abbreviated CV:  Applicants must provide a two-page single-spaced curriculum vita using the 
following format1: 
 

1. Professional Preparation:  A list of the individual's undergraduate and graduate education 
and postdoctoral training as indicated below: 

 
Undergraduate Institution(s) Major Degree & Year 

Graduate Institution(s) Major Degree & Year 

Postdoctoral Institution(s) Area Inclusive Dates (years) 

 
2. Appointments:  A list, in reverse chronological order, of all the individual's 

academic/professional appointments beginning with the current appointment. 
 

3. Publications/Presentations:  A list of: (i) up to 5 publications or presentations (including juried 
shows, musical performances, etc.) most closely related to the proposed project; and (ii) up 
to 5 other significant publications or presentations, whether or not related to the proposed 
project. Each publication identified must include the names of all authors (in the same 
sequence in which they appear in the publication), the article and journal title, book title, 

                                                 
1 National Science Foundation Biographical Sketch, GPG, http://www.nsf.gov/pubs/policydocs/pappguide/nsf10_1/gpgprint.pdf 



 

volume number, page numbers and year of publication. If the document is available 
electronically, the Website address also should be identified.  Each presentation must 
include the names of all presenters, the venue/sponsor, title (if applicable) and date/year of 
the presentation. 

 
For unpublished manuscripts, list only those submitted or accepted for publication (along 
with most likely date of publication). Patents, copyrights and software systems developed 
may be substituted for publications. Additional lists of publications, invited lectures, etc., must 
not be included. Only the list of 10 will be used in the review of the proposal. 
 

4. Synergistic Activities:  A list of up to five examples that demonstrate the broader impact of 
the individual's professional and scholarly activities that focuses on the integration and 
transfer of knowledge, as well as its creation. Examples could include, among others: 
innovations in teaching and training (e.g., development of curricular materials and 
pedagogical methods); contributions to the science of learning; development and/or 
refinement of research tools; computation methodologies and algorithms for problem-solving; 
development of databases to support research and education; broadening the participation 
of groups underrepresented in science, mathematics, engineering and technology; and 
service to the scientific and engineering community outside of the individual's immediate 
organization. 
 

5. Collaborators & Other Affiliations  
 

a. Collaborators and Co-Editors: A list of all persons in alphabetical order (including 
their current organizational affiliations) who are currently, or who have been, 
collaborators or co-authors with the individual on a project, book, article, report, 
abstract or paper during the 48 months preceding the submission of this proposal. 
Also include those individuals who are currently, or have been, co-editors of a 
journal, compendium or conference proceedings during the 24 months preceding the 
submission of the proposal. If there are no collaborators or co-editors to report, this 
should be so indicated.  
 

b. Graduate and Postdoctoral Advisors. A list of the names of the individual's own 
graduate advisor(s) and principal postdoctoral sponsor(s), and their current 
organizational affiliations.  

 
c. Thesis Advisor and Postgraduate-Scholar Sponsor. A list of all persons (including 

their organizational affiliations) with whom the individual has had an association as 
thesis advisor or with whom the individual has had an association within the last five 
years as a postgraduate-scholar sponsor. The total number of graduate students 
advised and postdoctoral scholars sponsored also must be identified. 

 
SUBMISSION 
 
Please submit a hard copy or electronic version of your application to:  
 
Denise Ehlen, Director  
Office of Research and Sponsored Programs 
2243 Andersen Library 
Email: ehlend@uww.edu 
Telephone: 262-472-5212 
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