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UNIVERSITY OF WISCONSIN–WHITEWATER 
FACULTY SABBATICAL PROGRAM GUIDELINES 

FISCAL YEAR 2011-2012 (2012-2013 TERMS) 
 
 
I. PROGRAM DESCRIPTION 
 
There are several components in the System-wide program of faculty development and 
renewal as called for in Academic Planning Statement 3.  The Faculty Sabbatical 
Program is a professional leave program authorized under Wisconsin Statute 36.11(17) 
and the University of Wisconsin System Academic Planning Statement 3.3 (ACPS-3.3).  
At the University of Wisconsin-Whitewater, the program is administered through the 
Office of the Provost and Vice Chancellor for Academic Affairs. 
 
The purpose of the Sabbatical Program is to enable faculty recipients to be engaged in 
intensive study in order to become more effective teachers and scholars and to 
enhance their service to the University.  This privilege is granted to faculty members on 
the merit of their past academic contributions.  Proposed activities are to be consistent 
with the goals and/or priorities of the department, college, and university. 
 
The program permits faculty members to take a leave for either one semester with full 
compensation or an academic year with up to sixty-five percent of full compensation.  
Faculty on sabbatical continue to earn creditable service towards retirement.   
 
II. ELIGIBILITY 
 
A faculty member is eligible for a sabbatical award under the following terms: 
 

1. A faculty member must have completed six or more years of full-time 
instructional service in the University of Wisconsin System and not have 
taken a sabbatical with the University of Wisconsin System during the 
previous six years of full-time service, or its equivalent. 

 
2. Leaves of absence, regardless of source of funding (including personal 

resources); will be excluded in determining a faculty member’s years of full-
time service.   

 
3. Preference shall be given to those making significant contributions to teaching 

and who have not had a leave of absence, regardless of source of funding, in 
the previous four years. 

 
4. A sabbatical will not be awarded to faculty members who do not plan to return 

to the University of Wisconsin-Whitewater for at least one academic year of 
service after the completion of the sabbatical.   

 

1 
 



5. Successful sabbatical recipients will have complied with all requirements for 
previous university grants/awards. 

 
III. TYPES 
 
There are two types of sabbatical leaves that are available to faculty members: 
 

1. A faculty member may take a sabbatical leave for an academic year and 
receive from the University of Wisconsin-Whitewater financial support at any 
level up to sixty-five percent of his/her full compensation for that period.   

 
2. A faculty member may take a sabbatical leave for one semester and receive 

from the institution financial support at any level up to a maximum of his/her 
full compensation for that period.   

 
Sabbaticals may be funded through a variety of mechanisms.  “Traditional” sabbaticals 
are supported by the department and/or college via colleague coverage, use of salary 
savings to fund replacement instructors, or a combination of colleague coverage and 
replacements.  Extramural funds (grants, gifts, or contracts) may also be secured to 
provide supplemental support for salaries and auxiliary costs. 
 
Beginning with the 2002-2003 academic year, a central pool of funds administered by 
the Chancellor has also been made available to provide supplemental support to 
departments with limited resources.  See Section VIII Supplemental Sabbatical Support  
(aka Chancellor’s Fellowship) for additional information. 
 
IV. CONDITIONS 
 
The following conditions govern the faculty sabbatical program:  
 

1. In the administration of faculty sabbaticals, creditable service for retirement 
purposes will vary depending on the length of the sabbatical and the level of 
compensation.  A faculty member considering a sabbatical leave should 
consult with a University of Wisconsin-Whitewater fringe benefits coordinator 
before submitting a proposal. 

 
2. A faculty member may receive, and is encouraged to seek, supplementary 

grants or other awards to support the sabbatical leave, but such 
compensation, when combined with the amount of institutional compensation, 
shall not exceed the full compensation normally received from the University 
of Wisconsin-Whitewater for that period.  Information regarding external 
fellowship and grant opportunities may be accessed on the Research and 
Sponsored Programs’ Faculty Sabbatical Website. 

 
3. A faculty member may receive additional grants or awards only if the 

conditions for accepting the additional resources do not interfere with the 
stated purposes of the faculty member’s sabbatical project.  All related 

2 
 



proposals submitted or awards received during the leave period should be 
reported at the time of application.  Applicants must notify Research and 
Sponsored Programs of all subsequent proposal and award activity occurring 
during the leave period. 

 
4. A faculty member may seek additional support specifically for travel or 

unusual living expenses during the sabbatical without restriction by the full-
compensation maximum.  Information regarding external fellowship and grant 
opportunities may be accessed on the Research and Sponsored Programs’ 
Faculty Sabbatical Website. 

 
5. Sabbatical recipients cannot accept other paid employment during the leave 

period, unless specifically stipulated as a condition of the leave and within the 
full compensation restriction.   

 
6. Sabbatical recipients must agree to return to the University of Wisconsin-

Whitewater for at least one academic year of service after the sabbatical, or 
repay any compensation (salary, plus the university’s share of fringe benefits) 
received from the University of Wisconsin-Whitewater during the sabbatical. 

 
7. Sabbatical recipients must submit two copies of a written report to the 

University of Wisconsin-Whitewater Office of Research and Sponsored 
Programs by 15 September of the academic year following the year of the 
sabbatical leave.  The report should outline accomplishments and all awards 
or grants received during the leave. 

 
8. Successful proposals may be used as models to help others prepare 

proposals.  Unsuccessful proposals will be returned to the authors. 
 

9. All sabbatical and fellowship award recipients must sign and file with the 
Office of Research and Sponsored Programs a formal agreement 
documenting knowledge of and commitment to terms and conditions.   

 
V. COLLEGE PRIORITY AREAS 
 
Each year the deans may designate College Priority Areas for the grant program related 
to important System, campus, and college initiatives for improving institutional 
effectiveness.  Proposals reflecting the College Priority Areas will be given favorable 
consideration, although submissions need not be limited to these priorities.  All 
proposals will be considered on their merits, i.e., the degree to which the project 
involves a faculty member engaged in intensive study in order to become a more 
effective teacher/scholar and to enhance his/her service to the University.  However, 
preference may be given to those applicants that specifically address one or more 
College Priority Areas. 
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Applicants should contact their dean to obtain a listing of the College Priority Areas.  
Information will also be provided on Research and Sponsored Programs’ Faculty 
Sabbatical Website. 
 
VI. UNIVERSITY STRATEGIC PLAN, VALUES, MISSION, AND PRIORITIES 
The University has developed a Strategic Plan, as an outgrowth of our Values and 
Mission (See Appendix A).  
 
Proposals addressing the University’s Strategic Plan, Values, and/or Mission will be 
given favorable consideration, although submissions need not be limited to these stated 
priorities.  Proposals addressing other key institutional priorities—LEAP (Liberal 
Education America’s Promise) and Inclusive Excellence will also be given favorable 
consideration. 
 
All proposals will be considered on their merits, i.e., the degree to which the project 
involves a faculty member engaged in intensive study in order to become a more 
effective teacher/scholar and to enhance his/her service to the university.  However, 
preference will be given to those applicants that specifically address one or more of the 
University’s Strategic Plan, Values, Mission and/or special priorities. 
 
VII. BOARD OF REGENTS EDUCATION COMMITTEE EMPHASES 
 
The Board of Regents Education Committee last reviewed the biennial sabbatical 
guidelines in December, 2008.  At that time, the Committee identified several emphases 
to be addressed by sabbatical projects, including: 
 

1. Projects in support of the mission of the institution, in recognition that sabbatical 
leaves are funded by the institution and should serve institutional purposes; 

 
2. The scholarship of teaching and learning; proposals that take up the scholarship 

of teaching and learning are encouraged to include the following in the 
development of curricula and assessable objectives for student achievement: 
 

A. Knowledge of human cultures and the natural world including breadth 
of knowledge and the ability to think beyond one’s discipline, major, or 
area of concentration. 
 

B. Critical and creative thinking skills including inquiry, problem solving, 
and higher order qualitative and quantitative reasoning. 

 
C. Effective communication skills including listening, speaking, reading, 

writing, and information literacy. 
 

D. Intercultural knowledge and competence including the ability to interact 
and work with people from diverse backgrounds and cultures; to lead or 
contribute support to those who lead; and to empathize with and 
understand those who are different than they are. 

4 
 

http://www.uww.edu/strategic_plan.pdf
http://www.uww.edu/learn/LEAP/index.php
http://www.uww.edu/diversity/


 
E. Individual, social, and environmental responsibility including civic 

knowledge and engagement (both local and global), ethical reasoning, 
and action. 

 
3. Interdisciplinary activities; 

 
4. Collaborative program activities; 

 
5. International education; and/or 

 
6. Application of technology to instruction and distance education. 

 
Proposals addressing the Board of Regents Education Committee Emphases will be 
given favorable consideration, although submissions need not be limited to these stated 
priorities.  All proposals will be considered on their merits, i.e., the degree to which the 
project involves a faculty member engaged in intensive study in order to become a more 
effective teacher/scholar and to enhance his/her service to the university.  However, 
preference may be given to those applicants that specifically address one or more of the 
Regents Emphases. 
 
VIII. CHANCELLOR’S FELLOWSHIPS (SUPPLEMENTAL SABBATICAL SUPPORT) 
 
The campus established (in 2002) a central fund to support fellowship proposals from 
applicants in departments with limited resources.  Many of these smaller academic 
departments are unable to support sabbatical awards via traditional means (i.e., 
colleague coverage).  Applicants must indicate on the Sabbatical Cover Page if 
supplemental sabbatical support is required.  The Department and College Support 
Form must also address the need for supplemental sabbatical support, if applicable.   
 
Chancellor’s Fellowship applications (sabbaticals requiring supplemental support) will 
be considered SEPARATELY from those projects that will be funded through traditional 
support mechanisms.  The same selection criteria will be used to evaluate “traditional” 
sabbatical applications as well as the Chancellor’s Fellowships. 
 
IX. SELECTION CRITERIA 
 
Applications will be considered only if: 
 

1. Applicants meet all eligibility requirements and conditions, and  
 
2. Applications are complete and received on time; late or incomplete 

applications will be disqualified. 
 
The Academic Development Committee will use the University of Wisconsin-
Whitewater Sabbatical Evaluation Form (Appendix B) to review proposals.  Proposals 
will be judged upon: 
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1. The overall quality of the proposal and the proposed activity (5 points); 
 
2. The potential of the proposed activity to enhance the applicant’s effectiveness 

as a teacher/scholar (5 points); 
 

3. How well the proposed activity fits the applicant’s long-term professional 
plans (5 points); 

 
4. The relation of the proposed activity to the goals and/or priorities of the 

department, college and university (5 points); 
 

5. The clarity of the evaluation plan (5 points); 
 

6. The ability of the applicant to carry out the proposed activity (5 points). 
 
Preference will be given to those who: 
 

1. Have not previously been granted a sabbatical; 
 
2. Have not taken a leave of absence in the previous four years (regardless of 

funding source); 
 

3. Possess a terminal degree; 
 

4. Have been granted tenure; 
 

5. Have the greatest total number of years of service or the most years of 
service since a leave of absence (regardless of funding source); 

 
6. Propose projects that address one or more of the College Priority Areas (if 

applicable); 
 

7. Plan to target the University’s Strategic Plan, Values, and/or Mission as part 
of the proposed sabbatical activities; and/or  

 
8. Will address Board of Regents Education Committee Emphasis(es). 

 
X. APPLICATION PROCEDURE 
 
Eligible faculty members interested in participating in the Sabbatical Program must 
prepare the proposal according to the instructions provided in Section XI Proposal 
Format.  ONE ORIGINAL complete proposal must be received in the Office of Research 
and Sponsored Programs by 4:00 p.m. on MONDAY 10 OCTOBER 2011. This deadline 
is firm.  Applicants should not submit any additional copies. 
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Applicants must email the brief abstract (paragraph taken from the Sabbatical 
Application Cover Page, Appendix D) and the applicant data (taken from Section XI 
Proposal Format, Applicant Data) to Denise Ehlen, Research and Sponsored Programs, 
ehlend@uww.edu.  The electronic files must also be received by the Office of Research 
and Sponsored Programs by 4:00 p.m. on MONDAY 10 OCTOBER 2011. 
 
Proposals should be submitted to the college deans at least one week prior to the 
Research and Sponsored Programs deadline to allow deans adequate time to review 
and support proposals.  Department chairs may have an even earlier deadline. 
 
The Academic Development Committee evaluates proposals for sabbatical leave and 
makes recommendations to the Office of the Provost and Vice Chancellor for Academic 
Affairs.  Proposals are highly recommended, recommended, or not recommended by 
the committee.   
 
The Provost, in consultation with the Chancellor and Deans, selects sabbatical 
candidates to be forwarded to the Board of Regents and Chancellor Fellows.  The 
Provost will use the same selection criteria described in Section IX of this request for 
proposals and as detailed in Appendix B.   
 
The Provost transmits results of the campus sabbatical selection procedure to the Vice 
President for Academic Affairs of the University of Wisconsin System by 11 November 
2011.  The Provost notifies applicants of their proposal status after transmission of the 
campus’ list of candidates to the Regents.  Sabbatical awards are formally announced 
at the Board of Regents’ December meeting.  Unsuccessful applicants are advised to 
revise their proposals before reapplying the following year. 
 
XI. PROPOSAL FORMAT 
 
A Sabbatical Application Checklist is provided as Appendix C.  This checklist is provided 
to insure completeness of the proposal.  Applicants should not include the checklist with 
the application at the time of submission.  
 
SABBATICAL COVER PAGE:  Applicants must complete the University of Wisconsin-
Whitewater Sabbatical Cover Page (see Appendix D.)  This document and all forms 
referenced herein are available from the Research and Sponsored Programs Faculty 
Sabbatical Website.  
 
PROPOSAL NARRATIVE:  Parts 1 to 3 (Objectives, Rationale, and Evaluation) must 
not exceed seven (7) single-spaced pages in total.  Proposals must have 2.5 cm 
margins at the top, bottom, and on each side.  The type size must be clear and readily 
legible, and conform to the following requirements: 1) the height of the letters must not 
be smaller than 11 point and 2) type density must be no more than 15 characters per 
2.5 cm (for proportional spacing, the average for any representative section of text must 
not exceed 15 characters per 2.5 cm).  The type size used throughout the proposal 
must conform to both requirements.   
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While the guidelines specified above establish the minimum type size requirements, 
applicants are advised that readability is of paramount importance and should take 
precedence in selection of an appropriate font for use in the proposal.  
 
1. Objectives and Project Plan 
 

A. Describe the sabbatical/fellowship project objectives. 
 
B. Detail the procedures to be used to accomplish each objective. 

 
C. Provide a schedule of how the faculty member proposes to use the sabbatical 

leave time.   
 
D. Supply the following information as it applies to the project: 

 
1. A reading list (a representative sample is adequate given space limitations). 
 
2. Names, dates, and purposes of any conferences or consultations. 

 
3. Titles, numbers, and institutions for any courses taken. 

 
E. List any grant/fellowship proposals to be submitted or awards to be received 

during the sabbatical period (including any supplemental funding to be used 
during the sabbatical period).  

 
2. Rationale for the Project 
 

A. Describe how the activity will make the faculty member a more effective 
teacher/scholar. 

 
B. Discuss how the activity fits into the faculty member’s long-term professional 

plans. 
 
C.  Connect the project to system/institutional priorities:  
 

1. Explain how the activity is related to the goals and/or priorities of the 
department.   

 
2. Indicate how the project addresses the College Priority Areas (if applicable).   

 
3. Describe how the activity relates to the University’s Strategic Plan, Values, 

and/or Mission (if applicable).   
 

4. State how the proposed sabbatical project addresses the Board of Regents 
Education Committee Emphases (if applicable). 
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3. Project Evaluation 
 

A. Describe how the activity will be evaluated.  Include several methods by which its 
merit will be determined.  (When appropriate, try to involve students, colleagues, 
outside evaluators, and written observations and conclusions.) 

 
B. List any publications, exhibits, or tangible outcomes that may result from the 

activity. 
 
C. Individuals are expected to present their scholarly findings at a university function 

(e.g., department colloquium, college colloquium, university lecture, LEARN 
Center Workshop) after submission of the final report. 

 
APPLICANT DATA:  This section must conform to the same format limitations specified 
above and may not exceed two pages total. 
 
1. Education 
 
2. Professional expertise and faculty status 

 
3. Leaves of absence in the previous six years (and outcomes) 
 
4. Teaching at University of Wisconsin-Whitewater 
 

A. Summarize student evaluations over the past two years and indicate how they 
compare to your department’s average. 

 
B. Summarize any peer evaluations over the past two years. 

 
C. Provide any other information indicating quality of teaching or degree of 

effectiveness. 
 
5. Scholarly activity 
 

A. List relevant professional publications, exhibits, performances, and presentations 
at meetings. 

 
B. List relevant extramural and intramural grant proposals and awards. 
 
C. List relevant scholarly activities, including information indicating quality of 

scholarly contributions (e.g. awards, fellowships, etc.). 
 
DEPARTMENT AND COLLEGE SUPPORT FORM.  A complete Department and 
College Support Form (Appendix E) must be included with each proposal.  Applications 
that do not include a signed Department and College Support Form will not be reviewed 
by the Academic Development Committee. 
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SUPPLEMENTARY MATERIALS:  There is no page limitation for this section. 
 
1. Compliance Documentation.  Investigators that are approved for sabbatical leave 

must comply with various State and Federal regulations. 
 

A. Investigators must submit an Institutional Review Board for the Protection of 
Human Subjects (IRB) protocol if the project involves human subjects, including 
notification of the status of the protocol review (pending, under revision, etc.), at 
the time of submission.  The IRB GUIDE, which contains a description of Federal 
and campus policy and procedures, instructions for submission, and forms, may 
be accessed on the Research and Sponsored Programs Compliance Website.  

 
B. Investigators must also submit an Institutional Animal Care and Use Committee 

(IACUC) protocol if the project involves animals, including notification of the 
status of protocol review (pending, under revision, etc.), at the time of 
submission.    Information about Federal and campus policy and procedures, 
instructions for submission, and forms may be accessed on the Research and 
Sponsored Programs Compliance Website.   

 
C. Applicants proposing research that involves physical, chemical, biological 

hazards; hazardous waste management; or radiation issues must submit a risk 
management plan approved by Lance Fredrick (fredricl@uww.edu), Director of 
Environmental Health, Risk Management, Safety and Loss Control.   

 
2. Letters of Commitment.  Letters of support from colleagues, department chairs, 

deans, or others may NOT to be included in the proposal and will not be considered 
by the committee in its evaluations.  Only letters, which confirm the existence of a 
proposed relationship, travel/residence, or outside institutional commitment germane 
to the sabbatical proposal, if any, may be included. 

 
3.  UW-Whitewater Travel Approval Request Form.  Effective 26 November 2008, the 

Chancellor or designee must pre-approve out-of-state travel per System policy.  
Applicants requesting out-of-state travel must include a UW-Whitewater Travel 
Approval Request Form (Appendix F).  Applications that do not include a complete 
Travel Approval Request Form will be returned without review.   
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UNIVERSITY OF WISCONSIN–WHITEWATER 

UNIVERSITY VALUES AND MISSION 

 
VALUES 
The following values lie at the heart of UW-Whitewater: 

1. Commitment to the pursuit of knowledge and understanding;  
2. Development of the individual;  
3. Personal and professional integrity;  
4. Commitment to serve; and 
5. Commitment to develop a sense of community, respect for diversity, and global 

perspectives.  
MISSION 
The University of Wisconsin-Whitewater is committed to the development of the 
individual, the growth of personal and professional integrity and respect for diversity and 
global perspectives. These are met by providing academic and co-curricular programs 
that emphasize the pursuit of knowledge and understanding and a commitment to 
service within a safe and secure environment. 
The mission of the University of Wisconsin-Whitewater is: 

1. To provide a range of undergraduate programs and degrees, including 
interdisciplinary programs, in letters, sciences, and the arts as well as programs 
and degrees leading to professional specialization.  

2. To offer graduate education built clearly upon its undergraduate emphases and 
strengths with particular emphasis in the fields of business, education, 
communication, and human services.  

3. To engage in scholarly activity, including research, scholarship and creative 
endeavor that supports its programs at the associate and baccalaureate degree 
level, its graduate programs, and its select mission.  

4. To create and maintain a positive and inviting environment for multicultural 
students, students with disabilities, and nontraditional students, and provide 
support services and programs for them.  

5. To serve as a regional cultural and economic resource center through its service 
initiatives.  

6. To provide continuing education and outreach programs as integrated 
institutional activities.  

7. To provide a variety of co-curricular activities to enhance out-of-class learning 
opportunities.  

8. To encourage and maintain a high level of personal and professional integrity in 
all University life and activities.  

(Approved by the UW System Board of Regents, February 11, 2005) 
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SABBATICAL EVALUATION FORM 
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UNIVERSITY OF WISCONSIN–WHITEWATER 

SABBATICAL EVALUATION FORM 
 
APPLICANT       REVIEWER INITIALS 
The Academic Development Committee evaluates proposals to determine that the nature and extent of the 
proposed activities and outcomes are appropriate for the length of the requested sabbatical.  While the 
outcomes of a sabbatical will vary, there is a general expectation that the activities and outcomes contained in a 
one-year sabbatical will be greater than those of a one-semester sabbatical.  While the privilege of receiving a 
sabbatical should be granted to faculty members on the merit of their past academic contributions, prior 
academic achievements do not take precedence over the need to address in detail the criteria listed in the 
University of Wisconsin-Whitewater Faculty Sabbatical Program Guidelines and below.  Please assess the 
degree to which the sabbatical application addresses these criteria (questions are intended to suggest the 
considerations that may be included). 
 
Rate criteria below using the following scale 1 Inadequate 4 Good 
  2 Poor 5 Excellent 
  3 Average   

 
CRITERIA RATING
1.  OBJECTIVES AND PLAN OF PROJECT 
Overall quality of the proposed activity.  Have sabbatical activities been described in detail?  
Objectives are clear?  Procedures detailed?  Proposed outcomes appropriate for the length of 
the sabbatical?  Comprehensive schedule provided?   

 

2.  RATIONALE FOR THE PROJECT1 
Potential of the proposed activity to enhance the applicant’s effectiveness as a teacher/scholar.  
Sabbatical activities clearly related to faculty member’s responsibilities in teaching or research? 
How?  How will quality of instruction and/or research be enhanced? 

 

How well the proposed activity fits the applicant’s long-term professional plans.  What will be 
learned?  How will faculty member’s professionalism be advanced?  How do sabbatical activities 
provide a foundation for future scholarly activity? 

 

Relation of the activity to the department/college/university.  To what degree do proposed 
activities address departmental goals?  Does sabbatical activity address the College’s Priority 
Areas?  Will project address the University’s Values, Mission, Objectives, and/or Goals?  To 
what extent does the proposal address the Regent’s Education Committee Emphases?  To what 
extent does the proposal incorporate LEAP and/or Inclusive Excellence? 

 

3.  PROJECT EVALUATION 
Clarity of the evaluation plan.  On what basis should Committee assess relative success?  
Appropriate to the project’s goals/objectives?  How evaluated?  Tangible outcomes that may 
result from activity?  How will scholar disseminate outcomes/results?   

 

4.  APPLICANT DATA 
The ability of the applicant to carry out the proposed activity.  Previous sabbatical?  Leave of 
absence in previous four years?  Terminal degree?  Received tenure?  Teaching/academic 
contributions and/or scholarly products merit a sabbatical leave?  Awards received? 

 

TOTAL 
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UNIVERSITY OF WISCONSIN–WHITEWATER 
SABBATICAL APPLICATION  

CHECKLIST 
 

 
The sabbatical application must include the following sections in order.  This form is 
provided to ensure completeness of the grant application.  Do not include this checklist 
with the application at time of submission. 
 
 

 University of Wisconsin-Whitewater Sabbatical Application Cover Page completed 
(including affirmation signature).   

 
The brief abstract provided on the Cover Page must also be provided as a text file 
electronically via email to ehlend@uww.edu. 

 
 

 Proposal Narrative completed according to guidelines. 
 

 Objectives and Project Plan 
 

 Rationale for the Project 
 

 Project Evaluation 
 
 

 Applicant Data completed.  Applicant data must conform to format described in this 
request for proposals.  Do not submit a complete vita/resume. 

 
The Applicant Data must also be provided as a text file electronically via email to 
ehlend@uww.edu. 

 
 

 University of Wisconsin-Whitewater Sabbatical Department and College Support 
Form completed (including signatures). 

 
 

 Supplementary materials provided. 
 

 Compliance documentation (IRB, IACUC, biohazards) attached if applicable. 
 

 Letters of commitment attached if applicable.  Do NOT include letters of 
support from colleagues, department chairs, deans, or others.  Only letters, 
which confirm the existence of a proposed relationship, travel/residence, or 
outside institutional commitment germane to the sabbatical proposal, if any, may 
be included. 
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UNIVERSITY OF WISCONSIN–WHITEWATER 

SABBATICAL/FELLOWSHIP APPLICATION  
COVER PAGE 

 
 
Applicant Name:       
 
Department:              
 
Years of Service:          Year of Tenure Decision:       
 
Sabbatical/Fellowship Support Time Period 

  2012-2013 Academic Year (up to 65% compensation) 
  Fall 2012 Semester (up to full compensation)       

 Spring 2013 Semester (up to full compensation) 
  
Supplemental support required through a Chancellor’s Fellowship?  

  NO   YES 

 
[OPTIONAL]  The applicant for sabbatical/fellowship is a (please check appropriate) 

  Member of an Ethnic Minority   Woman 
 
 
Title of Project:        
 
Abstract, summarizing sabbatical/fellowship activities (Please limit to a short and clear paragraph of 
three to four sentences.)  Abstract text must also be provided electronically to ehlend@uww.edu. 
 
      

 
AFFIRMATION 
I hereby agree to return to the University of Wisconsin-Whitewater for at least one academic year of 
full-time service immediately following the termination of the sabbatical/fellowship, or repay any 
compensation (salary, plus the university’s share of fringe benefits) I have received from the 
university during the sabbatical/fellowship. 
 
 
(Applicant’s Signature)      (Date

mailto:ehlend@uww.edu
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UNIVERSITY OF WISCONSIN–WHITEWATER 
DEPARTMENT AND COLLEGE  

SUPPORT FORM 
 
 
Applicant Name:       
 
Department:              
 
Sabbatical/Fellowship Support Time Period 

   2012-2013 Academic Year (up to 65% compensation) 
   Fall 2012 Semester (up to full compensation) 
   Spring 2013 Semester (up to full compensation) 
  
Supplemental support required through a Chancellor’s Fellowship? 

   NO   YES 
 
 
Title of Project:        
 

DEPARTMENT SUPPORT 
 

 I support this application for sabbatical leave/fellowship.  The Department has committed the 
resources to support the personnel expenses related to this sabbatical leave request as 
described below. 

 
Briefly, describe how staffing arrangements have been made to maintain quality instructional 
services to students during the leave. 
      

 
 I support this application for sabbatical leave IF AND ONLY IF Supplemental Sabbatical Support 
is secured.   

 
Briefly, justify the need for Supplemental Sabbatical Support. 
      

 
-CONTINUED- 



2 
 

DEPARTMENT SUPPORT CONTINUED 
 

 I am unable to support this application for sabbatical leave / fellowship. 
 

Describe rationale for lack of support. 
      

 
 
 
Signature of Department Chair       Date 
 
 
COLLEGE SUPPORT 
 

 I approve the proposed activity, the semester(s) requested, and the arrangements for covering 
the applicant’s teaching responsibilities during the leave. 

 
 I support this application for sabbatical leave IF AND ONLY IF Chancellor’s Fellowship is 
secured.   

 
Briefly, justify the need for Supplemental Sabbatical Support. 
      

 
 I am unable to support this application for sabbatical leave. 

 
Describe rationale for lack of support. 
      

 
 
 
Signature of College Dean        Date 
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APPENDIX F 

OUT-OF-STATE TRAVEL  
APPROVAL REQUEST FORM 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
UW‐WHITEWATER FACULTY SABBATICAL 

TRAVEL APPROVAL REQUEST 
 
TRAVELER’S NAME               

DESTINATION                 

PURPOSE OF TRIP               

DATE OF DEPARTURE                  DATE OF RETURN             

ESTIMATED COST    $           
. 

Fund  Program  Org  Project/Grant
                         
                         
                         

 
NAMES OF OTHER PEOPLE ATTENDING:        
 
You are welcome to provide an attachment to help justify your travel. 

 

TRAVELER SIGNATURE/DATE 

 

DEPARTMENT HEAD SIGNATURE/DATE          APPROVED  NOT APPROVED  

 
Questions to be completed by Dean or Division Head: 
 
Is this travel essential and necessary for you to perform your duties?  Yes   No 
Are you a conference presenter or panelist?  Yes  No  NA 
Could the business be accomplished through other means (teleconference, videoconference, etc.)?  Yes  No  NA 
Are there alternative sites closer to campus that would result in lower travel costs?  Yes  No  NA 
In the case of travel to an event, is it necessary for more than one employee from a division to attend?  Yes  No  NA 
Could the information, instead, be shared with colleagues by the person who was authorized to attend?  Yes  No  NA 
Cold the trip be postponed or canceled?  What is the fiscal consequence of postponing or canceling the 
trip? 

 Yes   No 

 

 

DEAN OR DIVISION HEAD SIGNATURE/DATE        APPROVED  NOT APPROVED  
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